User manual for Registration under
The Maharashtra State Tax on Professions, Trades, Callings and
Employments Act, 1975 (PTEC)

Registration under Profession Tax (Enrolment Certificate) and Profession Tax (Registration
Certificate) can be obtained on the portal of the Department of Goods and Services Tax, M.S. (MGSTD)
https://mahagst.gov.in by online application only. If the application is duly filled, Registration Certificate
under Profession Tax (Enrolment Certificate) and/or Profession Tax (Registration Certificate) is granted
immediately upon submission of the online Application.

It is to be noted that registration under Profession Tax (Enrolment Certificate) and/or Profession
Tax (Registration Certificate) combined with application for Registration under any of the following Acts

1. The Maharashtra Value Added Tax Act, 2002
2. The Central Sales Tax Act, 1956

may be granted after the due verification of the application as per the provisions of the law and
therefore, may not be granted immediately upon submission of the online application.

There is not Registration Fee for Profession Tax (Enrolment Certificate) and Profession Tax
(Registration Certificate).

Process Flow: Registration Application Process Flow is depicted in the following figure:
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1. Step-1 Profile Creation:

For profile creation, applicant has to visit https://mahagst.gov.in website and move cursor on “Other
Acts Registration” tile. (It is to be noted that Profile Creation is One Time Activity only. Once a profile

is created/TIN is generated, applicant is no longer needed to create separate Temporary Profile for
Registration under any other Acts administered by the Department).
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On moving cursor on “Other Acts Registration” tile, “New Dealer Registration” link will appear on the
screen. Please see the following screen-shot.
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On clicking “New Dealer Registration” following two tiles will be displayed on the screen. Applicant
seeking Registration under Profession Tax has to click on “New Registration under various Acts” tile.
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Upon clicking on “New Registration under various Acts” tile, following screen explaining detailed Process
Flow will be displayed on the screen. Applicant may choose to read or skip the Process Flow by simply
clicking on “Next”” button as shown in the figure below.
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10. PANTAN is @ mandatory requirement before applying for registration
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2. In case. a desler has apted for all Acts then the forms will be displayed in the sequence MVAT, CST, PTRC, ET, LT, SCPT and lasty PTEC
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Upon clicking the “Next Button”, following message will be displayed on the Screen. If dealer previously
was not registered under any of the Acts administered by the MGSTD Department, then he shall select

“New Dealer”

< c
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Please read the following instructions before you proceed

Click on ‘New Dealer’ i you do not have any active regisration certficates under any of the acts administered by MSTD

Mew Dealer

On Clicking ““Next”, following screen will be displayed to the dealer. Since PAN is a key requirement for
the Profile Creation, Applicant has to provide the same.
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Some of the basic details of the PAN is automatically fetched from the CBDT (Central Board of Direct
Taxes) Departments database. Incorrect PAN will end the Registration cycle at this point.

&« C & mahagst.gov.in/en/new-dealer-registration a % & @

_ September 25, 2019 Employee Login = A+ A A

Department of

Goods and Services Tax . . . .

Government of Maharashira

Home AboutUs | Acts & Rules | Downloads

Please Select: @) PAN TAN
PAN: | 20000000

Constitution: | Person Proprietor v
C

F R

RNVwel

Image:

Captcha: [ hVwel | ’




User manual for Registration under
The Maharashtra State Tax on Professions, Trades, Callings and
Employments Act, 1975 (PTEC)

If PAN is correct, following screen will be displayed to the dealer required them to provide Contact
number and email address for future communication.

&« C & mahagst.gov.in/en/new-dealer-registration e ¥ & @
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Department of
Goods and Services Tax . . . . . . .

Home About Us | Acts & Rules | Downloads Dealer Gallery RTI
Services

Your user ID- FXXOOOOKHK

2Eull Name:  Shii X000 XO000( XXXXX

*Email ID: l | l

*Re-enter Email ID:

*Mobile Number:

Create Profile

Upon clicking “Create Profile’’ button, following confirmation message will be displayed on the screen. At
this point, dealer will receive a Profile Activation link on given email adreess and Profile Activation One
Time Password on the mobile number given during the registratoin process.

Link has. baen san to your rqgi-;m-md emad ID° at:-:at:{at:cﬂqn'-a Lcom Please Follow below steps for creation of profile
Step 1: Click the link contained in the email
Step & On the User Details verfication page, anter One Tims Password(OTF) sem to you on your Registersd Mobile Number
Mote: Flease check your JunkSpam fobder in cage you do not find the email int
your Inbox

11 vou) have nol recafved the amal
1. Check whether emad ID abcabcabo@gmail.oom’ peovidad by you is comest 7
2 Chck hade 1o resend the ernai activation brk and OTP
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Following is the example of the Activation Link received in the e-mail.

Profile Registration Confirmation Inbox x & &2
MSTD@mahavat.gov.in 12:37 PM (5 minutes aga)  Yr 4 H
w tome =

Dear Applicant,
Congratulations! Your temporary Profile is successfully created.

Click the link below to get your account activated.

Click here to activate profile

Welcome to MGSTD!!!
Assuring Best Services!ll

Regards
MGSTD Team

This e-mail was sent from an automated system...
Do not reply to this messags.

This message (including any attachments) is intended only for the use of the individual or entity to which it is addressed and may contain information
that is non-public, proprietary, privileged, confidential, and exempt from disclosure under applicable law or may constitute as attorney work product. If
you are not the intended recipient, you are hereby notified that any use, dissemination, distribution, or copying of this communication is strictly
prohibited. If you have received this communication in error, notify us immediatsly by telephone and (i) destroy this message if a facsimile or (i) delete
this message immediately if this is an electronic communication. Thank you

4, Reply ®» Forward

On clicking the activation link, Applicant will be redirected to Profile activation page where he is asked to
provided One Time password and additional security feature such as the Security Question and answer.

C 8 eservices.mahagst.gov.in/mstd/practivation/index html?&ld=Adqgrkgp3snMyts. Tr ﬂ @ :

Profile Activation

Name as per PAN/TAN:  Shiri X200 30000 20000((
One Time Password: Resend OTP
User1D:  00000KX
Security Question: | What is the first name of your maother? v

Answer:
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On clicking the submit button, a confirmation message (figure below) will be displayed on the screen. The
Temporary profile is created at this Stage and Temporary Password is sent to the registered mail ID.

« =2 C 8 eservices.mahagst.gov.in/mstd/practivation/index.html?&Id =AdqqrKgp3snMyts#/second/2 o A @

Congratulations |
Welcome to MSTD Your temporary profile is created successfully !
Far any help, call MSTD Help Desk - 180022 5900 or for query send email fo

An E-Mail containing Username and Password has been sent to your registred Email-1D
Please Login

Please check your spam folder, if mail is not delivered
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Below is the exmple of the Temporary Password received in the email.

Profile password intimation Inbox x &5
noreply@mahavat.gov.in 12:54 PM (0 minutes ago) Yy 4
W tome =

Dear Applicant,

Congratulations! Your User id is successfully created and you may log in using your login details below :

Your Username : XOOCOO0CCK
Your Password : d35Mdt3dS22d@

Welcome to MGSTD!!!
Assuring Best Servicesl

Regards
MGSTD Team

This e-mail was sent from an automated system...
Do not reply to this message.

This message (including any attachments) is intended only for the use of the individual or entity to which it is addressed and may contain information
that is non-public, proprietary, privileged, confidential, and exempt from disclosure under applicable law or may constitute as attorney work product. If
you are not the intended recipient, you are hereby notified that any use, dissemination, distribution, or copying of this communication is strictly
prohibited. If you have received this communication in error, notify us immediately by telephone and (i) destroy this message if a facsimile or (ii) delete
this message immediately if this is an electronic communication. Thank you.

4, Reply ®» Forward
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Employments Act, 1975 (PTEC)
First Log-in
After receiving Temporary password, Applicant has to Log-in the System and change the same.
Screenshot of the same are provided in the figures below.
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Department of

Goods and Services Tax @ @ @

Government of Maharashia

Home About Us Acis & Rules | Downloads
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» Profile creation for Non-TI
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Department of

Goods and Services Tax O O O Q Q Q ‘

me About Us Acts & Rules | Downloads Dealer Gallery
Services

ir Taxes,
r Our Nation —

Password

Change Password

Forgot Password

Department of

Goods and Services Tax O O O O O

Government of Maharashira

About Us Acts & Rules | Downloads Dealer
Services

ur Taxes,
r Our Nation oos o

a2 1 o o el » PassWord = eeeeeccccnned| | ,l ‘

Change Password

Forgot Password

11
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Department of

Government of Maharashira

%\ Goods and Services Tax O O O O O Q O
Home

About Us Acts & Rules | Downloads Dealer Gallery RTI
Services

" Taxes,
Our Nation User XOOOOONHX

s —1 = Current Password L

A EITER Sammil 1

New Password

o Ll

e )

After the First Login Session is complete, following Dashboard will be displayed to the Applicant. Applicant
may access various e-Services, including e-Registration, provided by the MGSTD. An Applicant seeking
application under PTEC/ PTRC shall click on the “Registration” tile.

Department of
oods and Services Tax

Govemment of Maharashtra

=S

T a

= Menu Welcome: XKKXXXXXXX (!) Logout

m E-Services

Registration Details

Retum Filling Status Payment E-CST
J ® @

Activities
Applications
Orders '
Appeals Form e704 L T QOld E-Services
Confirmation Utility

12
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On Clicking the “Registration”’ tile, following sub-lists will be shown on the screen. For obtaining New
Registration, applicant has to select ”’New Registration” tab.

E-Services

Returns

New Registration
ReglStanomr e amien >

Registration Cancellation

Admin Relief

Application Status
Activities Add Acts

. . .

13
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3. Actual Application

On clicking “New Registration” tab, a list of Acts administered by the Department will be displayed to
the applicant. Applicant may choose to apply for registration under multiple Acts.

£ Home (M Logout

Select Act Type

Act Status Application Number

The Maharashtra Value Added Tax Act, 2002 (MVAT)

The Central Sales Tax Act, 1856 (CST)

The Maharashtra Tax on Luxuries Act, 1987 (LUXURY TAX)

The Maharashtra State Tax on Professions, Trades, Callings and Employments Act, 1975 (PTRC)
The Maharashtra Purchase Tax on Sugarcane Act, 1962 (SCFT)

The Maharashtra Tax on the Entry of Goods into Local Areas Act, 2002.(ENTRY OF GOODS)

The Maharashtra State Tax on Professions, Trades, Callings and Employments Act, 1975 (PTEC)

“oooooao

14
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For the purpose of this User Manual, only Registration under PTEC is selected in the above mentioned list
of acts administered by the Department of State Tax, Maharashtra. Applicant has to fill the data carefully.
This is the online version of the Registration form prescribed in ‘The Maharashtra State Tax on Professions,
Trades, Callings and Employments Rules, 1975’.

£ Home h Logout

1 2 3 4 5 B 7 8 9 10
Select Act Registration Full Address POB Bank Details Schedule entry Other Declaration Upload Acknowldgemen
Form information Documents t
FORM — 11

[See rule 4(1)]
Application for a certificate of Enrolment/Revision of certificate of Enrolment under Sub-
section(2) or sub-section(2A) or sub-section(3) of section 5 of The Maharashira State Tax on
Professions. Trades, Callings and Employments Act, 1975.

o,
The Registering Authority,

| herebv applv for arant of registration certificate under section 5 of The Maharashtra State Tax on Professions. Trades. Callinas and Emplovments Act. 1975.
o .
1-(A)PANTAN: | pviipGT261L
* i -
(B) Name as shown In PANITAN: "5t ApARNA ASHOK GAONKAR

% T
2.(a) Type of the Applicant: g A. Firm / Company / Trust / Soceity / Institution.. eic

B. Individual

*(1) Firm/Company/Trust/Society/Institution etc. M/s:

*4. Entry No. under Schedule | to the Profession Tax Act, 1975 Annexure |
*Entry:

*Sub-Entry:
*5 (A). Registration No. with Council/Body/Association/Carporation/Government:

* i -
5 (B). Month of Commencement of the Profession/Trade/Calling/Employment: Enter Date .

15
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£ Home () Logout
L] 3] {e] a 1]
Select Act Registration Full Address POB Bank Details  Schedule entry Qther Declaration Upload Acknowldgemen
Form information Documents t

6.Full address of the applicant (Residential) *

Address *

Building No/Flat No/Door No:

Floor No:

Name of the Premises/Building:

Road/Street/Lane:

District:
TalukalArea:
Post:

Pincode

Latitude(Optional):

Longitude(Optional)

Contact Details *

Telephone No 1 with STD Code: | STD Gode I
Telephone No 2 with STD Code: | STD Code i
Mobile No 1: |
Maobile No 2.
FAX No:

Email Address 1:

Email Address 2:

Website:

Nature of possession of premises ™ (8) Owned O Transit/Online Sellers
() Leased () Rented/ eave and license
() Tenancy/Sub-tenancy () Consent

() Rentfree () Stall Booking (only applicable for casual)

Electricity Bill Details *

<

Service Provider:

Consumer No:

Account No

IGR Details

District:

Location of Sub-registrar:
Year:

=T
2
]

Document Number
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£} Home ) Logout
[1] 4] [e] o]
Select Act Registration Full Address POB Bank Details  Schedule entry Othar Declaration Upload Acknowldgemen
Form information Documents t

7.Name and address of place of work/business/activity in Maharashtra State

Address *

Building No/Flat No/Door No:

Floor No:

Name of the Premises/Building:

Road/Street/Lane:

District: h
TalukaiArea: ¥
Post: hd

Pincode:

Latitude(Optional):

Longitude(Optional):

Contact Details *

Telephone No 1 with STD Code: | STD Code i |

Telephone No 2 with STD Code: | STD Gode I |

Mobile No 1: | 8169929293

Mobile No 2:

FAXNo: | |

Email Address 1: | tesimaitri08@gmail.com

Email Address 2

Website: | |

Nature of possession of premises * () Owned (O Transit/Online Sellers
() Leased () Rented/Leave and license

(O Tenancy/Sub-tenancy () Consent

) Rent free () stall Booking (only applicable for casual)

Electricity Bill Details
Service Provider: | — Select— ~]
Consumer No: | |
Account No- | |

IGR Details
District: | h

Location of Sub-registrar: | hd |
Year. | YYYY |

Document Number:
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£y Home () Logout
11} - 6] 0, o]
Select Act Registration Full Address POB Bank Details  Schedule entry Other Declaration Upload Acknowldgemen
Form information Documents t

8. Details of bank account(s)

Add bank accounis Delete bank accounts

Total number of Bank Accounts maintained by the applicant for conducting business: 0

Select Entry: () MICR Code () IFSC Code

Account number:

Type of Account: | CURRENT v

Name of the Bank:
Branch and Address of the Bank and Branch:

——3elect-—-— v

Pin Code:

Document Required for bank details: Scanned copy Cancelled Cheque of Current Account in the name of firm/business

State:

18
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£} Home ™ Logout
(1] _ {4} Hg o {e ] (o]
Select Act Registration Full Address POB Bank Details  Schedule entry Other Declaration Upload Acknowldgemen
Form information Documents t

9. Particulars furnished with reference to Schedule entry or entries

Entry No. Sub-Entry No. Particulars Annexure

Annexure |

Annexure |

Annexure |

Annexure |

19
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£} Home (M Logout
[1] [2] _ (6] i, 9]
Select Act Registration Full Address POB Bank Details Schedule entry Other Declaration Upload Acknowldgemen
Form information Documents t

10. Other information (If applicable)

g TIN under MVAT Act, 2002 Date of effect (DDMMIYYYY) I:l
[k DDAMM/YYYY

) TIN under CST Act, 1956 Date of effect (DD/MMIYYYY) ] c
[iEPE) DOMMAYYYY

5 R.C No. under Profession Tax Act, 1975 Date of effect (DD/MMYYYY) ]
[iEPE) DOMMAYYYY

20
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%y Home (H Logout
1] (2} _ a = ] 8]
Select Act Registration Full Address POB Bank Details Schedule entry Other Declaration Upload Acknowldgemen
Form information Documents t

[] Kindly check that given information is correct.

21
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Uplead Documents

Photo of signatory to the application = brahma JPG Uplead Preview
Signature brahma JPG Uplead Preview
Annexure "B" (Download Template) brahma JPG Uplead Preview
PAM of Proprietor brahma.JPG Upload Preview
BANK-000001-Cancelled cheque(s) of current account in the...  brahma.JPG Upload Preview
Residential-000001-Latest paid electricity bill in the name oft... brahma.JPG Preview
Residential-000001-Ration Card having the name of the appl... brahma.JPG Preview
Residential-000001-Valid Indian Passport brahma.JPG Preview
Residential-000001-5canned Copy of PAN (Residential) brahma.JPG Preview

| Declaration

22
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Your application for Registration has been mecehed

PaM

Dl 06-10-2018
Application Refersnce No GO0 100004833
Full Mame of Business Mr. GST Suvidha Six
He-;nsn:ra:run applicaton filed for

Tolowing acts

Location ALY AN

This is compuler generatéd ackndwledgment. Please quole apphcation referencs no fof any further communication
with the department

23
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4. Approval Mechanism

Every application seeking Registration under The Maharashtra State Tax on Professions, Trades,
Callings and Employments Act, 1975 (PTRC) is granted immediately upon submission of the duly filled
online application. Procedure of approval is automatic and given by the system. There is no human
interference.

Email in this regard is given to the Applicant on his registered email ID. Registration Certificate is sent
as an attachment in the said email. He can also download the Registration Certificate from the portal of
the Department https://mahagst.gov.in as under:

Click on “Other Act Registration”

@ Department of Goods and Servic X M Fud: Draft Registration Manual - X | + - a X

& C @ mahagstgov.in/en h*d ° :

[oTot TIPSR Skip to main content | September 10,2020  Employee Login | A+ A A- | WRWd} “

Department of
% | Goods and Services Tax Q o @

Government of Maharashtra Home About Us Acts & Rules Downloads | Dealer Services Gallery RTI

Welcome @

Click Here

Know your
Taxpayer

What's New

85 PTRC_REgistrtaio..docx A Showall X

) = . 15:20
H L Type here to search - & EEIEENG 10/09/2020 E'l
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Click on “R C Download” as under:

@ Department of Goods and Servic X M Fud: Draft Registration Manual - X | + - X

& C @ mahagstgov.in/en * 0 :

#Folloﬂusonl‘mbook Skip to main content September 10, 2020 Employee Login A+ A A wrdt

Department of S
Goods and Services Tax @ @ @

Government of Maharashtra Home About Us Acts & Rules Downloads | Dealer Services Gallery

Welcome @

Click Here

» New Dealer Regio.
» RC Download

Know your
Taxpayer

What's New

https://mahagst.gov.in/en/rc-download SN -
@5 PTRC_REgistrtaio...docx A Show all X
P Type here t h Amogme S @
ype here to searc| ) 10092020 T

Enter PAN/TIN as under and click on “Get Status” for downloading the Registration Certificate.
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@ RC Download | Department of C

&«

Employments Act, 1975 (PTEC)

X M Fud: Draft Registration Manual - X | +

c @ mahagst.gov.in/en/rc-download

FUTOTUNEI  coptember 10, 2020 Employee Login | A+ A A- TR

Department of
Goods and Services Tax

Govemment of Maharashira Home About Us Acts & Rules Downloads | Dealer Services Gallery

GOVERNMENT OF
MAHARASHTRA

PTRC_REgistrtaio...docx

L Type here to search

Department of Goods and Services Tax
Government of Maharashtra

Dealer Information

PANITIN(11 Digits) |:| Get Status

A 2 T ) ENG

Show all

x
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